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1.001mme moJI0KeHus:

1.1. Hacrosmee IlonoxkeHue O TOpSAAKE pacCMOTPEHHUs OOpalleHuil TpakIaH B
aJIMUHUCTPAIMIO MYHHULUOAIBHOTO JOLIKOJIBHOTO OFOJHKETHOTO 00pa30BaTENbHOTO YUPEKIACHUS
«erckuit can Ne 3 komOuHMpoBaHHOTO BHJa» Topona [lukanéso (manee — JIOY) paspaborano B
cooTBercTBUU ¢ DenepanbHbiM 3ak0oHOM OT 02.05.2006 Ne 59-d3 «O mnopsake paccMOTpEHHs
oOparenuii rpaxaan Poccuiickoii demeparum.

[TonoxxeHneM peryiupyroTcs MPaBOOTHOILIEHHUS, CBS3aHHBIC C peaM3alieil rpakJIaHUHOM
P® 3akpermiennoro 3a HuM Koucturynueit P® mnpaBa oOpailieHus B Opraibl MECTHOIO
CaMOYTIpaBJICHUS,  YCTAHABIIMBACTCSA  TOPSAIOK  PACCMOTPEHUs  OOpameHud  TrpakIaH B
agmunuctpamuio JJ0Y.

1.2. Opranuzamms paboThl ¢ oOpameHussMu TpakaaH B agmuuuctpainuio JIOY Bemercs B
cootBercTBUU ¢ Kouctutynueir P, denepanbupiMm 3akoHoM oT 06.10.2003 r. Ne 131-d3 «O06
O0IIMX MPUHIIMIIAX OpPraHU3AIMH MECTHOTO camoyrpaBiieHus B PD, « denepasbHbIM 3aKOHOM OT
02.02.06 . Ne 56-®3 «O mopsinke paccMoTpeHus obparieHuil rpaxnan PO», Ycrasom JJOY u
HactosmuM [lonoxeHueM.

1.3.YcranoBneHHslit HacTosAmuM [lonoxkeHreM MopsIoK pacCMOTpEeHUs 0OpallleHui TpaxaaH
pacnpocTpaHseTcss Ha Bce OOpallleHHs TpakJiaH, 3a UCKIII0UeHHueM oOpallleHui, KOTOpbIe MOJyIexKaT
PacCMOTPEHHUIO B MHOM TOPSIIKE, YCTAHOBIEHHOM (eepaTbHBIMA KOHCTUTYIIMOHHBIMU 3aKOHAMH U
WHBIMU (peepaibHBIMH 3aKOHAMM, a TaKKe IMHCEeM, HCTIOJHEHHBIX Ha O(MUIMAIBbHBIX OJaHKax
YUpeXKICHUH, OPTaHU3aluN, PEITPUATHHN, TOAMUCAHHBIX UX PYKOBOIUTEISIMH, YIIOJTHOMOYCHHBIMU
Ha TO JHUIAMH, KOTOPBIE pAcCMaTPUBAIOTCI B TOPSAKE, YCTAaHOBICHHOM [UIsi  oOmmiei
KOPPECIIOHICHIINH.

1.4. VYcranoBineHHbld HacTosmuM [loso)keHWEeM TIOPSIIOK PacCMOTpPEHHsI OOparieHui
rpaXJaH pacIpoCTpaHseTcs Ha MPAaBOOTHOIIEHHUS, CBSI3aHHBIE C PAacCMOTPEHHEM OOpaleHui
MHOCTPaHHBIX TpakJaH M JUI 0e3 TpakJaHCTBa, 3a HCKIIOYEHHEM CIIydyaeB, YCTAHOBJIEHHBIX
MEXyHapOaHBIM 10TOBOpOM Poccuiickoit deneparuu nimm ¢deaepaibHbIM 3aKOHOM.

1.5. Topsimok BeAeHUS AETOTIPOM3BOICTBA 1O OOPALIEHUSM T'PaK/IaH, OPTaHU3aIlUN JIMYHOTO
pueMa TpaxJaH, WHbBIE BOMNPOCH, HE YyperyaupoBaHHble HacroamuM llomoxxenuewm,
ycTaHaBiauBarOTCs  PermamentoM, — MHCTpykuuedlh 1o  JAEIONPOM3BOJACTBY,  INPUKA3aMHU,
pacniopsbkeHusiMu 3aBeayroniei JJ0Y.

1.6. Anmunuctpanus JJOY cucremMatHdecku aHaIM3UpyeT U 00001aeT oOpalieHus rpaxiaH,
COJIepXKalIUecss B HUX KPUTUUECKHE 3aMEUaHus, C LEJIbI0 CBOEBPEMEHHOTO BBISBIICHUS U YCTPaHEHUS
MIPUYMH, MOPOKIAIOIINX HAPYIIEHUE TIPAB U OXPAHIEMBIX 3aKOHOM MHTEPECOB I'PaXKJIaH.

2. IlpaBo rpa:kian Ha oOpaieHue

2.1. leiictBue Hactosmero [lonoxkenust pacnpocTtpaHsieTcss Ha Bce oOpallleHus: TpaxaaH, 3a
UCKITIOYCHHEM:
- oOpaiieHuii, paccMaTpuBaeMbIX B TMOPAIKE KOHCTUTYLIMOHHOTO, YTrOJOBHOTO, T'PakIaHCKOTO
CyJIOTIPOM3BOICTBA, TPOM3BOJICTBA M0 AefiaM 00 aJIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX;
- oOpamieHuil,  CBA3aHHBIX C  HM300pPETEHMSIMH,  OTKDPBITHSIMH,  PAlMOHAIA3aTOPCKUMHU
MPEeIIOKEHUSIMH,  TOPSAJOK  PAacCMOTPEHHUST  KOTOPBIX  periaMeHTHpyercs  QeaepalbHbIM
3aKOHO/IaTE€IbCTBOM;
- oOparlieHu#, BBITEKAIONINX M3 OTHOIICHUH, CKIIIbIBAIOIINXCS BHYTPH KOJJIEKTUBOB KOMMEPUECKUX
M HEKOMMEPUYECKHX OpraHu3aiuii, OOIIEeCTBEHHBIX OOBEIUHEHHH, PEryIupyeMbIX HOPMaMH
(benepanbHOTO 3aKOHOAATEBCTBA, UX YCTaBAMU U MOJI0KEHUSIMU;
- oOparieHuit HTHPOPMAITMOHHOTO XapaKTepa B apXHUBBI, OMOIHOTEKU, OPTaHbl CTATUCTUKU U JIPYTHE
OpraHu3aIuu.

2.2. T'paxnaHe MMEIOT NpaBo oOpamaTbcs JUYHO, B YCTAaHOBJEHHOM (opme, a Takxke



HATPABJISTh WHIMBHIYAIbHbIC M KOJUICKTHBHBIC MMCbMEHHBIC OOpalieHus B aaMuHuctpanuio JJ0Y
00 JOKHOCTHBIM JIUIAM.

2.3. I'paxmane peaqusyroT MpaBo Ha oOparieHue CBOOOJHO U JOOPOBOJIEHO, HE Hapymias
IIpaB U CBOOOIBI APYTUX JIHUII.

2.4. ®opma oOpanieHus rpaKJaHaAMH BEIOUPACTCSI CaMOCTOSTEIIBHO.

2.5. PaccmoTpenne oOpamieHuii TpaxkiaH OCYIIECTBIsIETCS OECIUIaTHO.

3. OcHOBHBbIE TEPMHUHBI, HCI0JIb3yeMble B HacTosieM [loso:xennn
B nacrosimem [lonokeHnH HCTIONB3YIOTCS  CIEAYIOIUE OCHOBHBIE TEPMHUHBI :

3.1. ObOpamenue rpaxiaHuHa (gasee oOpalleHue) HalpaBlIeHHbIE B TOCYIApCTBEHHBIH
Opras, OpraH MECTHOTO CaMOYIPaBICHHUS WX JOJDKHOCTHOMY JIMIy B MHCbMEHHOH (Qopme Hiu B
(dopMe IIEKTPOHHOTO JIOKYMEHTa TpEIIOXKEHHEe, 3asBICHHE WIM Xamoba, a TakKe YCTHOE
oOpamieHne TpakJaHiHa B TOCYTAPCTBEHHBIN OpraH MECTHOTO CaMOYIPaBJICHHUS;

Hpe}momenue - PEKOMCHIAAIWA TpaxKJaHWHaA 110 COBCPHICHCTBOBAHUIO 3aKOHOB MW HMHBIX
HOPMAaTUBHBIX IIpaBOBLIX aKTOB, JACATCIIbHOCTHU TOCYTapCTBECHHBIX OpraHoB MECTHOTI'O
caMOynpaBJICHUA, Pa3BUTUIO 06HI€CTB€HHI)IX OTHOHICHI/II\/’I, YIIYUIICHUTIO COHH&HBHO-BKOHOMH‘ICCKOﬁ
Y MHBIX cep AesATeIbHOCTH TOCY/IapCcTBa U 00IIECTBa;

3asiByieHHe — mpock0a IpaXKJIaHWHA O COACWCTBUM B pealM3allMi €ro KOHCTUTYLHOHHBIX

npaB
1 cBOOOJT WJIM KOHCTUTYHHMOHHBIX MpaB M CBOOOJ IpYrux JML, JIMOO cOOOIleHHE O HapyUIEHUH
3aKOHOB M MHBIX HOPMATUBHBIX ITPABOBLIX AKTOB, HCJOCTATKAX B pa60Te TOCYAAapCTBECHHEBIX OPTaHOB,
OpradHoB MECTHOro CaMOYIIpPaBJICHUA W JOJDKHOCTHBIX JIMI, KPHTHKA ACATCIbHOCTH YKa3aHHBIX
OpraHoB U JOJPKHOCTHBIX JIUIT;

3.2. OOparieHne MOXET OBITh KOJUIEKTHBHBIM, €CIM OHO TOJAMHCAHO ABYMs U Oojee
aBTOpPaMH, 100 MNOCTYIMUBIICE OT HMMCHHU KOJUICKTHBA IOPUIAWYCCKOro JIMIIA. KonnekTuBHBIM
CUUTAIOTCS TAKKe OOpaIeHNs, TOIIICAHHbBIC YWICHAMH OJTHOH CEMBbH.

4.IlpaBa u rapanTuu 0€30MACHOCTH I'PAKIAHNHA B CBSI3U C PACCMOTPEHHEM €ro
oOpameHust

4.1. ITpu paccmotpenun oOpamenus B Aamuauctpanuio JIOY rpaxaaniH UMeeT MpaBo:

4.1.1. IlpeacraBnsTh MOMOJHUTEIbHBIE TOKYMEHTHI W MaTepuaibl JUOO oOpamarbcs ¢
pockOoii 006 UX UCTpeOOBAHUH, B TOM YHCIIC B AJICKTPOHHOU (hopme.

4.1.2. 3HakOMUTBCS C JOKYMEHTaAaMH W MarepuajamH, KacaloUIUMHCS pPacCMOTpPEHUs
oOpallleHus1, €Clii 3TO He 3aTparuBaeT Mpana, CBOOO bl M 3aKOHHBIE HHTEPECHI IPYTUX JIUII, €CIIN
B YKa3aHHBIX JOKYMEHTaX M MaTepuanax He CoJAep)Karcsi  CBEACHMS, COCTaBJISIONINE
roCyIapCTBEHHYIO WJIM UHYIO OXpaHIEeMYIO (hefiepalbHbIM 3aKOHOM TailHy.

4.1.3. IlosrydaTh MUCHbMEHHBIN OTBET MO CYIIECTBY IMOCTABJICHHBIX B OOpaIlleHHE BOTIPOCOB, 32
UCKIIIOYCHHEeM CcJy4aeB, yKa3aHHbIX B I.1.8.4, 8.8 nHacrosimero [lonokeHus yBemomieHHE O
nepeajgpecalid MUCBMEHHOTO OOpalieHusi B TOCYAapCTBEHHBbIE OpraHbl, OpraH MECTHOTO
CaMOYMpaBIEHUS WIH JOJDKHOCTHOMY JIMIY, B KOMIIETEHLHUIO KOTOPBIX BXOJIUT peEIICHUE
MOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

4.1.4. OOpamarbcst ¢ xKanoOoOW Ha NPUHATOE IO OOpAllEHUIO pELIeHHE WIN ACHCTBUE
(Oe3nelicTBUE), B CBSI3U C PAacCMOTpPEHUEM OOpallleHHUs B aIMUHHCTPATUBHOM U (WIH) CyaeOHOM
MOPSAKE B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanumn.

4.2. TpaxnaHuHy B CBSI3M C pPACCMOTPEHHMEM €ro oOOpalleHus B aJMHUHUCTPAIUU
rapaHTUpyeTcs HepasrjalleHue CBEIEHUH, coJAep)Kalluxcs B OOpalleHHH, a TaKKe CBEICHUH,
KacaroluXcsl YaCTHOM KU3HU IpaKIaHWHA, 0e3 ero cornacus. He siBisieTcs pasriaimieHrue cBeIeHHH,
colepkanuxcs B OOpallleHHWH, HampaBlIieHWE MHUCHhMEHHOTO OOpalleHHusi B OpraHbl MECTHOTO
caMoyTpaBlieHHs, B KOMIIETCHIIMIO KOTOPHIX BXOJUT PELISHHE MOCTaBICHHBIX O0palleHuil BOIPOCOB.

5. TpeGoBaHusi K MMCbMEHHOMY O0paILICHUIO
5.1. B mnucbMEHHOM OOpalleHuu TpaxaaH B 00s3aTeIbHOM TMOPAJIKE YKa3bIBaeTCs
HaMMEHOBaHHE aMUHHUCTPALUH, TU00 (paMuiIns, UMs, OTYECTBO COOTBETCTBYIOLIETO JOLKHOCTHOTO



WA WIA ero JOJDKHOCTh B amMuuucTtpauuu JIOY, a Takke cBOO (aMuuio, UMs, OTYECTBO,
MOYTOBBII ajpec, Mo KOTOPOMY JOJDKEH OBITh HAmpaBlIeH OTBET, YBEJIOMIICHHE Iepeajpecanuu
06paH_[eHI/I5I, H3J1aracTt CyTb NpCaJIOKCHUA, 3adBJICHUSA UJIN )KaJI06BI, CTaBUT JIMYHYIO NMOAIIUCH U JaTy.

5.2. B ciydyae HEOOXOIUMOCTH B TMOJTBEPXKAEHHE CBOMX JOBOJIOB TPaXJaHUH IO
IMMCbMCHHOMY 06paH_ICHI/IIO npujaaract I0OKyMCHTbI U MaTCpHaJIbl 0o ux KOIIMH, KHMXXKHU U
OpuUrruHaJibl UHBIX JOKYMCHTOB, ITPUJIOKCHHBIC K O6paIJ_IeHI/ISIM, BO3BPAIAOTCs 3aABUTCIIAM 110 UX
npocsoe.

5.3. O6pauienue, nocrynusuiee B Aqmuuuctpanuto JOY 1o nHhpopMalmoHHbBIM CUCTEMaM
o0mIero TMOJb30BaHUS, TOJICKHUT PACCMOTPEHUIO B TOPSAKE, YCTAHOBICHHOM HACTOSIINM
[Tonoxxennem.

6. HanpagBJieHue ¥ perucTpanus NucbMeHHBIX 00pamenuii

6.1. T'paxnaHuH HaNpaBisIET CBOE MHCHbMEHHOE OOpallleHHuEe HEMOCPEACTBEHHO Ha HUMS
3agenytomet JIOY wunm ero 3amectuteneld, B KOMIIETEHUIMH KOTOPBIX BXOJUT pELICHUE
MOCTaBJIEHHBIX B 00paIllEHUH BOIIPOCOB.

6.2. IlucpmenHoe obpareHne MmoJIeKUT 00s3aTEIbHOM PETUCTPAIIUU B TEYCHUE TPEX JTHEH C
MOMEHTA MOCTYIIJICHHUS.

Bce nmnocrynatomue B aamuHucTpanuio JIOY nucbMeHHBIE OOpaiieHus TpaxkaaH
MIPUHUMAIOTCS, YUUTBIBAIOTCS, PETHUCTPUPYIOTCS. PeructpanmoHHbI WHACKC OOpamieHus] TpaxkaaH
YKa3bIBa€TCSl B PETUCTPAIMOHHOM IIITaMIle, KOTOPHIM CTAaBUTCS B HIDKHEM IPABOM YTy TIEPBOTO
JUCTA.

6.3. [InuceMa rpaxkiaH ¢ MOMETKOW «IMYHO» MOCIIE ITPOYTEHUs a/IpecaToM, B CIydae €ClIM B
HUX CTaBATCS BOTMPOCHI, TpeOyrommue O(HUIMAILHBIX OTBETOB, IMEPENAIOTCS Ha PErUCTPAIMIO B
YCTaHOBJIEHHOM TIOPSIJIKE.

6.5. TlucekMenHoe oOparieHue, cojepiKaiiee BOMPOCH], PEIICHHE KOTOPBIX HE BXOIUT B
KoMmIieTeH oo aaMuHuctpanu JIOY, momiexXuT mnepechulke B TEUYEHUE CEeMH JHEH CcO JHS
perucTpaiii B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, B
KOMITIETEHIIMIO0 KOTOPOTO BXOAMT PEIIeHHE MOCTABICHHBIX B 00pallleHnu BOMPOCOB, C YBEIOMICHHEM
rpakJIaHWHA O TIEpeajipecalliy ero 00palleHus, 3a UCKIIOYECHUEM Cllydas, yKa3aHHOTO B I1.11.8,4, 8.8
Hacrosuiero [lonoxenus.

6.6. 3ampemiaeTcss HampaBlATh KaloObl TPaXJaH HA PACCMOTPEHHE TEM JIOJDKHOCTHBIM
nunaMm aamunauctpaiuu IOV, pemenue wim nericteue (0e31elCTBHE) KOTOPBIX 00KaITyeTCs.

6.7. B ciyuae, ecii B COOTBETCTBUU C 3alPETOM, MPEAYCMOTPEHHBIM YacThi0 6 cTaThu 8§
®denepanpHoro 3akona ot 02.05.2006 roma Ne 59-®3 «O mopsiake paccCMOTpPEHHS OOpalleHUi
rpaxaan Poccuiickoii ®enepauuu», HEBO3MOXKHO HampaBUTh KaloOy Ha pacCMOTpPEHHUE
JOJIKHOCTHBIM JIMIIAM aIMUHUCTPALIUHU, B KOMIIETEHIINIO KOTOPBIX BXOAUT PELICHUE TIOCTAaBICHHBIX B
oOpallleHHH BOIIPOCOB, Kanoba BO3BpAIIAETCs IPakIaHUHY C Pa3bsICHEHUEM €ro MpaBa 00XkanoBaTh
COOTBETCTBYIOIIIEE pelIeHUE WK JelcTBUe (0e3/1efiCTBUE) B YCTAaHOBICHHOM MOPSIKE B CY/I.

7. PaccMoTpeHne oOpanieHuii rpaiaaH, MOAroToBKa 0TBETOB

7.1.  OOpamenue, mnocrynuBiiee 3aBeayromemy JOY, mnomiexur o0s3aTelIbHOMY
PacCMOTPEHHIO.

7.2. VYder, peructpauus, XOJ pPACCMOTPEHHUs OOpalleHHs] TpakJaH OCYIIECTBISIOTCS
3aBEIYIOIINM C 3aHECEHHEM B JKypHaJI M KapTOUKY JHYHOTO MpUeMa.

7.3. 3aBegyromuii JJOY:
- obecnieunBaeT 0OBbEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paCCMOTPEHHE 0OpallleH s, B cliydae
HEO0OXOIMMOCTH — H C y4acTHEM T'paKJaHHHA, HAIIPAaBUBIIIETO 0OpallleHue;
- 3apaliMBaeT HEOOXOAUMBIE Ui PACCMOTPEHHUs OOpaleHUs] TOKYMEHThl U MaTepualbl B APYTUX
OpraHax W y JPYTUX MPEeANpHUsSTHI W OpraHW3alfil Topoja, 3a HCKIOYEHHEM CYAOB, OPraHoOB
JO3HAHUS U OPTaHOB MPEABAPUTEIHHOTO CIIEICTBUS;
- IPUHUMAET MEPHI, HAMpaBJICHHbIE HA BOCCTAHOBIICHUE WM 3alllUTy HAPYIICHHBIX MPaB, CBOOO U
3aKOHHBIX HHTEPECOB IPaKIaHUHA;



- 1aeT MUChbMEHHBIC OTBETHI 110 CYIIECTBY MOCTABIEHHBIX B OOPAIIEHUH BOIIPOCOB;
- YBEJIOMJISIET TPaKJAaHWHA O HAIpPaBIICHUH €ro OOpalleHHs Ha pacCMOTPEHHUE B APYroll OpraH WiH
JIpYrue OperpusiTUs U OpraHu3aluy ropoJia B COOTBETCTBUU C UX KOMIETEHIIUEH.

7.4. VYupexaeHus, NOpeANpUATAS U OpPraHu3aldyd Topojila IO HamNpaBJIEHHOMY B
YCTaHOBJICHHOM MOpsiJKe 3anpocy 3asexaytoien JJOY, paccmarpuBaroiiero oOpaiieHue, 00s3aHbl B
TeueHue 15 JHeW MpeaoCTaBIATh JOKYMEHTBHI W MaTepHallbl, HEOOXOJUMBIE IJIi PACCMOTPCHHUS
oOpallleHusT 3a HCKIIOYEHHEM JOKYMEHTOB M MAaTEpHaliOB, B KOTOPBIX COJEPIKATCS CBEIACHUS,
COCTABIISIONINE TOCYIAPCTBCHHYIO WIIM OXpaHsIeMyto (elepaibHbIM 3aKOHOM TalHy, B JUIT KOTOPBIX
YCTaHOBJIEH 0COOBIN MOPSAOK MPETOCTABICHHUS.

7.5. OtBeThl Ha OOpaIIeHUs TpaXKIaH, IpUCIaHHbIe Ha UM 3aBenyomeit IOV, rotoBarcs Ha
OJlaHKe yUpeKJIeHHS 3a OAMUCKIo 3aBenyomeil JIOY u peructpupyrorces B )KypHae.

7.6. OTBETHI JOJDKHBI COJCPXKATh KOHKPETHYIO M YETKYIO0 WH(OPMAIIHMIO 10 BCEM BOTIPOCAM,
MOCTaBJIEHHBIM B oOOpamieHud rpaxiaaH. Eciam 3asBuTenio JaH OTBET B YCTHOM ¢opme, TO B
Marepuanax, TMPUJIOXKEHHBIX K oOpalieHuro, JO0HKHO ObITh 93TO0 yka3zaHo. Ecmu maercs
MIPOMEXXYTOUYHBIA OTBET, TO YKA3bIBAETCS CPOK OKOHUYATEIIHHOTO PEIISHHUS MTOCTAaBIEHHOTO BOTIPOCa.

OTBeTHI, MOJATOTOBJCHHBIE HA OCHOBAHUM IPABOBBIX JOKYMEHTOB, JOJDKHBI COJEpKaTh
PEKBUBHTHI ATUX JOKYMEHTOB C YKa3aHUEM JIaThl © HAUMEHOBAHUSI.

OTBeT Ha KOJIJIEKTUBHOE OOpaleHue OTMPABISIETCS HAa MMl TIEPBOTO TOJIMUCABIIETO €T0
JIU1Ia, €CJIM B TUChME HE OTOBOPEHO KOHKPETHOE JIUII0, KOMY HAJIICKHUT J1aTh OTBET.

OtBer Ha oOpamienue, noctynuBuiee B AnmuHuctpauuio JJOY no wuHpopmannoHHBIM
CUCTEMaM OOIIEeTO MOJB30BAHMS, HAPABIISIETCS TI0 TIOYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIlleHHH.

7.7. O6partienust rpakJaf Mociae UX PAaCCMOTPEHHSI HCTIOJIHUTEISIMA BO3BPAIIIAIOTCS CO BCEMU
OTHOCSIIIUMHKCS K HUM Matepuanamu 3asenyromieit JIOY, koToperit popmupyer nena, B TOM YUCIE C
OTBETOM 3asBUTEII0 B Clydae, €CIM JaBaJlOCh IMOpydYeHHe HHPOPMHUPOBATH PYKOBOJCTBO O
pe3ynbTaTax pacCMOTPEHHUS.

7.8. Ilopsinok BU3MPOBaHUS MOTOTOBJIEHHBIX OTBETOB Ha OOpaIeHHUs TPpaXIaH 3a MOIMTUCHI0
3aBenytromeit JIOY u ero 3amectureneil yCTaHABIMBAETCS CIEAYIOIIUN:

Ha BTOPOM DK3EMIUISIpe OTBETA 3asSBUTENIO B JIEBOM HIKHEM YTy yKa3bIBaeTcs (GpamMuius u
MOANUCH HCHOJHUTENS, HOMEP €ro CclyXxeOHOro TeieoHa, a TakkKe IPOCTABISIOTCS BU3bI
PYKOBOJMTEIICH, y4aCTBOBABIIIUX B IMOJTOTOBKE OTBETA, C paciuppoBKOM GpamMuiIHid.

7.9. Ha xaxaoM oOpalieHuu TOoCiieé OKOHYATEILHOTO PEIICHUS W €ro MCIOJIHEHUS JI0JDKHA
ObITh OTMeTKa 00 wucrnonHeHuun «B gemo», nata W JMYHAs MOANKMCH JOJDKHOCTHOTO JIMIA,
MpUHSBIIET0 3T0 pemieHue. llpemiokenus, 3asBieHUS M 3KaJoObl, KOIWU OTBETOB Ha Ipa)KIaH
(bopMUpYIOTCS B JIEJI0 B COOTBETCTBUH C YTBEPKJACHHON HOMEHKIIATYpOU Jell.

7.10. Ilpu dopmupoBaHuu Aen MPOBEPSETCS MPAaBUILHOCTb HAMpPAaBIICHUS JOKYMEHTOB B
JIeNio, UX TMOJHOTa (KOMIUIEKTHOCTh). HepaspemieHHble NpeqIoKeHUs, 3asBICHHUS U KaJoObI
rpaXkaaH, a TaKke HEelPaBWIbHO 0(OopMIIEHHBIE JOKYMEHTHI OAIINBATH B JIEJIO 3aIlpeliaeTcs.

8. ITopsimok paccMOTpPEeHUsI OTAEJbHBIX 00pallleHH i

8.1. OOpamenust rpaxnaH, nocrynuBime 3aseaytomed JIOY u3 cpenctB MaccoBoit
HH(OPMAIIMH, PACCMATPUBAIOTCS B TIOPSIKE U CPOKH, MTPEAYCMOTPEHHBIE HACTOAIIUM [ToJ10KeHHEM.

8.2. B ciyyae ecau B NHCAMEHHOM OOpalieHHM HE yKazaHa (aMuaus TpakIaHUHA,
HAlpaBHUBIIEr0 OOpaIleHHe U OYTOBBIN aIpec, M0 KOTOPOMY JOJKCH ObITh HAIIPABJIEH OTBET, OTBET
Ha oOpamieHne He pnaercs 3aBenyromiei JIOY, mpuHUMaercs pelieHHEe O CHUCAHWU JaHHOTO
oOpamienus «B nemo».

8.3. Ecim B ykazaHHOM OOpaIllCcHHH COJIEP)KATCS CBEACHUS O IOATOTaBIMBAEMOM,
COBEpIIAEMOM HWJIM  COBEPIICHHOM IPOTHUBOIPABHOM JCSIHMM, a TakXke O JIMIE, €ro
MOJITOTABJIMBAIOIIEM, COBEPIIAIOIIEM WA COBEPINUBIIEM, OOpallleHUE TMOJUICKHUT HAIPABICHUIO B
OpraH B COOTBETCTBHH C €0 KOMITICTEHIIUECH.

8.4. OOpaieHue, B KOTOPOM 00KamyeTcst cyeOHOe pellieHne, B TeUeHUEe CeMU JHEH co JTHS
pPETUCTpAIK BO3BPAIACTCS TPaKIaHWHY, HANpPaBHUBIIEMY OOpaIllcHHEe, C Pa3bSICHEHHEM IMOPSIKa
00’aJIOBaHUs TAHHOTO CYI€OHOTO PEIICHUSI.

8.5. Tlpu moJydeHWH MHCHMEHHOTO OOpalleHHs, B KOTOPOM COJCPIKATCS HEICH3YpHBIC,



OCKOPOHUTENbHBIEC BBIPAXKEHHUS, YTPO3bI KU3HH, 3[JOPOBBIO WJIM MMYILIECTBY TOJHKHOCTHOTO JIMIA, a
TaKKe YICHOB €ro CeMbU. 3aBelnylollas BIIpaBe OCTAaBUTH oOpaiieHue 0e3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BONPOCOB MW COOONIUTH TpaKJaHWHY, HaIlpPaBHBLIEMY OOpalieHue, o
HEJOIMYCTUMOCTH 3J10yNOTPEOIEHUSI IPABOM.

Pemenne o crnucanuu JaHHOTO OOpamieHusi «B neino» M HampaBlIeHMH COOOIIEHUS 3asBUTEIIO O
HEJOIMYCTUMOCTH 3JIOYNOTpeOJIEHUsT IIPaBOM IPUHUMAETCs M MoANuckiBaercs 3asenywomei J[0Y
WM TIEPBBIM 3aMECTUTEIIEM.

8.6. B cnyuae eciau TEKCT MUCHbMEHHOTO OOpalieHHUs HE TMOJJIAETCs MPOYTCHHIO, OTBET Ha
HEro He Jaercs,, oOpallleHue He MOJICKHUT HalpaBiICHHIO HA PAaCCMOTPEHHUE B IOCYJapCTBEHHBIN
oprai, OpraH MECTHOTO CaMOYIIpaBJI€HMs] WJIH JOJDKHOCTHOMY JIMIly B COOTBETCTBUM C UX
KOMIIETEHIIMEH, 0 4éM B TEYEHHE CEMU JHEHl CO JHSA perucrpauuyd oOpalieHHsl cooOLIaeTcs
rpaXJIaHWHYy, HalpaBUBLIEMY oOpaimieHue, eciu ero (GaMuwius W TOYTOBBIM aapec TMOIIAI0TCS
[IPOYTEHHUIO.

8.7. ObpareHus rpaxaaH, MOCTYMUBIINE OT OJHOTO U TOTO K€ JIMIIA [0 OJJHOMY M TOMY K€
BOIIPOCY, €CIM CO BPEMEHM IMOJaud IEepBOr0 OOpallleHHs MCTEK YCTAaHOBJIEHHBIM HAaCTOSIINM
[TonoxeHneM CpoK pacCMOTPEHUS WIM 3asiBUTENb HE COTJIACeH C NMPHUHATHIM MO €ro O0palieHUIo
pELIeHNEeM, CUUTAIOTCSl TOBTOPHBIMHU.

[Ipn paboTe ¢ MOBTOPHBIMU OOpALICHUSMHU JIEIONPOU3BOIUTENL (POPMUPYET JEII0 C yXKe
HMMEIOLIUMUCS TOKYMEHTaMHU 10 00palIeHUsIM TaHHOTO 3asiBUTEIS.

He cunrtarorcsi mOBTOpHBIMH OOpallleHusi OJHOTO M TOTO K€ 3asBUTENs, HO MO Pa3HbIM
BOIIpPOCaM, a TaKK€ MHOTOKpaTHbIE — [0 OJHOMY U TOMY >K€ BOMPOCY B Cllydae, €Ciu MPUUYHHBI, 110
KOTOPbIM OTBET IO CYIIECTBY IIOCTaBJIEHHbIX B OOpalleHUH BOIPOCOB HE MOI ObITh JaH, B
MOCJIEYIOEM OBLIM YCTpaHEHbI, IPa’KJaHUH BIpaBe BHOBb HANPAaBUTh OOpalleHHE 3aBeayroLIeit
JOV.

8.8. B cmyuyae ecnm B NUCHbMEHHOM OOpallleHMH TpakJaHWHA COJEPKUTCS BOIPOC, Ha
KOTOpBIf €My MHOTOKpAaTHO [aBajUCh IMHUCHbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HaIMpaBJICHHBIMH OOpAalllEHUsIMU, U TP 3TOM B OOpallleHUH HE MPUBOISATCS HOBBIE JOBOJABI WIIU
obcrositenscTBa 3aBeaytonias JIOY BmpaBe mpuHATH pelieHHe 0 0€30CHOBATEILHOCTH OYEPETHOTO
oOpallleHHsT U TPEKpalleHUH MNEepenucku ¢ TpakIaHMHOM. O JaHHOM pEIIeHUH YBEIOMIIIETCS
rpaXkIaHWH, HAIPaBUBIIUHN OOpalieHue.

8.9. B ciydae ecnm OTBET IO CYIIECTBY IMOCTaBJIEHHOTO BOIIPOCa B OOpaIeHWHd HE MOXKET
ObITh J1aH Oe3 pasrialleHusl CBeIEHUH, COCTABIIAIONIUX OXPAHIEMYIO (eiepalIbHbIM 3aKOHOM TalHYy,
rpaXKJIaHUHY, HallpaBUBIIEMY OOpalieHle, COOOIAeTCs] O HEBO3MOXKHOCTU AaTh OTBET IO CYLIECTBY
B CBSI3U C HEJIOIYCTUMOCTBIO pa3rilallleHHs] YKa3aHHbBIX CBEICHUM.

9. Cpoku paccMOTpeHUsI 00pallleHUil U yBeloMJIeHUEe 3asiBUTeJIei

9.1. IIucemenHoe oOpalieHHe, MOCTYNHUBIIEE B TOCYAapCTBEHHBI OpPraH, OpraH MECTHOTO
CaMOYTpaBIEHUS WX JOJDKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMITETEHIIMEH, pacCMaTpUBaeTCs
B TeueHue 30 nHel co OHA PETUCTpallMd MHUCBMEHHOTO OOpalleHus, 3a UCKIIOYCHHEM CIydas,
ykazaHHoro B yacTu 1.1. crateu 12 @enepanbHoro 3akoHa Ne59-@3

9.2. B WCKIIOUMTENBbHBIX CJIy4asX, a TakKe B CJlIydyae HampaBJICHHs 3arpoca,
npenycmotrpeHHoro 1.7.10 Hactosimero IlonmokeHusi, pykoBOAWUTENb BIpPaBe MPOUIUTH CPOK
paccmoTpeHus: oOpamienuss He Oosnee ueM 3a 30 gHel, yBEAOMHUB O TMPOJUICHHH CpPOKa €ro
paccMOTpeHHMsl TpakJaHWHA, HampaBuBiero oopamenue. I[Ipomienue cpoka odopmisercs
WCIIOJIHUTENSIMHA HE MEHEe YeM 3a MATh THEH 10 HCTEYSHHsI CPOKA PaCCMOTPEHHS 00paIeHusl.

10. Opranuszanus padoTsl N0 JUYHOMY NPHEMY ITPAKIAAH

10.1. I'pacuk u nopsaaok auuHOTrO Mpruema rpaxaad B JIOY ycraHaBinBaeTcs 3aBeAYIOIINM.
10.2. Ilpu nu4HOM mNpueMe TpaKJaHUH IPEABSABISET IOKYMEHT, YIAOCTOBEPSIOIIMNA €ro
JINYHOCTD.

10.3. Ilo Bompocam, He BXOJAIIMM B KOMIETeHIMIO 3aBenyromero JIOVY, sassurensm
PEKOMEH/yeTcs 00paTUTHCS B COOTBETCTBYIOLIUE OPraHbl, YUPEXACHUS, OpraHU3altu.



10.4. Bo BpeMs 3amucu Ha IpUEM 3aBEAYIOIIMM 3aIl0JIHAET KapTOUKY JIMYHOTO IpHEMa
rpaxaanuHa (popma npuaraercs).

10.5. Ha kaxmoe oOpamieHue oGopMIIseTCsl YCTaHOBICHHOTO 00pa3lia KapTodKa JHYHOTO
npueMa TPaXJIaHHHA, B KOTOPYIO 3aHOCHTCS COJIEpXKaHHE OOpamieHHsl TpakKAaHWHA Ha JIMYHOM
npueMe, a TaKKe Pe30JIIOLUS BEIyIIero HpHueM, € TMOPYYeHHEM JOJDKHOCTHOMY Juny. llpu
HEOOXOJMMOCTH TpakJaHaM TpeAjaracTcs H3JI0KUTh CYTh BOIpPOCa B THCbMEHHOM BH/IE.
[TucbmeHHOE OOpaleHue B 3TOM CIy4ae PETUCTPUPYETCS M PACCMATPUBACTCS B YCTAHOBJICHHOM
MOPsJIKE, a B KAPTOUKeE Jienaercsi oTMeTka «OCTaBIIeHO 3asiBICHUE) U J]aTa PErUCTPAIUH.

B ciaydae ecnu M3M0XKEHHBIE B YCTHOM oOpameHnH (akThl U OOCTOSATEIBCTBA SBIISIOTCS
OYCBHJHBIMH W HE TPEOYIOT JOTOJHHUTEIBHON MPOBEPKH, OTBET Ha OOpalIeHHue ¢ COTrJacHs
rpakJIaHMHA MOXKET OBITh JaH YCTHO B XOJ€ JMYHOTO MpHUEMa, O YeM JICIAeTCs 3alHCh B KapTOUKe
JUYHOTO TpUeMa TPaXJaHWHA. B OCTaNbHBIX CiydasX JaeTcsi MUCHbMEHHBIM OTBET MO CYIIECTBY
MIOCTaBJICHHBIX B 00OpaIeHNH BOIIPOCOB.

10.6. Ilpu mnoBTOpHBIX OOpalleHUAX NOAOMPAIOTCS MMEIOIIMECs MaTepHalbl MO Jeny
3asBUTENS (APXUBHBINA MaTepHan).

10.7. OTBeTHl O MPUHATBIX Mepax HampasistoTcs 3aBedyrouiemy JOVY umm 3amecTuTento
3aBenyromero no BP mist noanucanus.

10.8. B xome nMYHOTO TMpueMa TpaxAaHUHY MOXET OBITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHHH OOpaleHusi, eclii eMy paHee ObT JaH OTBET IO CYIIECTBY IIOCTABICHHBIX B
oOpallleHUH BOTIPOCOB.

11. PaGoTa c oOpaieHusIMH, MOCTABJIEHHBIMH HA KOHTPOJIb.

11.1. OO6parienus, B KOTOPbIX COJEP>KATCS BOIPOCHI, UMEIOIIHME OO0JBIIOE OOIIECTBEHHOE
3Ha4YE€HHE, COOOIIAeTCS O KOHKPETHBIX HAPYIICHHSIX 3aKOHHBIX MPaB W MHTEPECOB TPaxJaH, Kak
npaBuiio crasatcss Ha KOHTPOJIb.

11.2. Ha xonTpompHBIX oOpamieHusx craBarcs nometku «KOHTPOJIby u «[TOJIEXXUT
BO3BPATVY».

11.3. JIomKHOCTHOE JHUIO — WCHOJHUTEIhL B YCTAaHOBJICHHBIE CPOKHM pPacCMaTpUBAET
KOHTPOJIbHOE oOOpaimenue, nHpopmMupyer o pesynabrarax 3aBeAyroomyro JIOY mubo 3amecturtens
3aBenyromieit o YBP, ToTOBUT OTBET 3asiBUTEIIO.

114. Ecim B oOpameHdsXx TOCYyJapCTBEHHBIX OpraHOB  COJEPXKATCS  MPOCHOBI
MpouH(OPMHUPOBATh UX O PE3yJabTaTaX PACCMOTPEHUS IPAXKIAH, TO UCIOJHUTENIb TOTOBUT OTBET U
uM. Kak mnpaBmio, 3T OTBeThl NOANUCHIBalOTCA 3aBenywmuM JOY nubo 3amecturenem
3aBeayromiero mo BP. 3asenyrommuii IOY BrnpaBe npeioKUTh UCIIOJHUTEIO MPOJIOIKUTE paboTy C
MIPOBEJICHUEM JOTOJHUTEIbHBIX MPOBEPOK HIIM IMOCIE MOMUCAHUS OTBETa CIUCATh MaTepUabl IO
pe3ynbTaTaM paccMoTpeHus oOpaieHus «B nemnoy.

11.5. O6parienue cyuTaeTcs MCIOJHEHHBIM UM CHUMAETCS C KOHTPOJS, €CIIH PAacCMOTPEHBI
BCE MTOCTABIIEHHBIE B HEM BOMPOCHI, PUHATHI HEOOXOAUMbIE MEPbI, 3asBUTEISIM JJaH OTBET.

11.6. IluceMenHbIe OOpaleHus, Ha KOTOPbIE JAIOTCSI MPOMEXYTOUYHBIE OTBEThI, C KOHTPOJIS
He cHuMaroTcs. KoHTpouib 3aBepiaeTrcs TOJNBKO IMOCIE BBIHECEHHS M MPUHATHS HCUEPIBIBAIOIINX
Mep 1O pa3pelieHUI0 TMPEUIOKECHUs], 3asBJICHUA, XKaloObl. PerieHne O CHATUHM C KOHTPOJA
npuHUMaet 3aseayromuii JJOY.

11.7. KonTponpHble 00palieHus A0JKHBI COJEPKaTh KOHKPETHYIO M YEeTKYI0 HH()OPMAIIIIO
10 BCEM BOIIPOCaM, MIOCTaBICHHBIM B OOpAIlIEHUSX TPaKIaH:

-€CIIi CPOKH PACCMOTPEHHUS MPOJUICHBI, TO JOJDKHBI ObITh yKa3aHbl MIPUYMHBI U OKOHYATEIbHAS JaTa
paccMOTpeHUs, M0 UCTEYEHUH KOTOPOil OyET AOMOIHUTENHHO COOOIIEHO O MPOIeTaHHON padoTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW WM WHOU dopMme nmpouH(popMupoBaH
0 pe3ynbTaTax pacCMOTPEHHS;

- OTBET 3asIBUTEJIO MOANUCHIBAETCA PYKOBOAUTENIEM;

- K OTBETY NPHUKIAIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpalleHus Tpa)<IaHWHA, €CTU Ha HEM
crout mramn «[TOJJIEXKUT BO3BPATY ».

12. KoHTpoJb 3a c00.1I01eHHeM MOPSAAKA pAcCCMOTPeHHUsI 00paleHuii



12.1. Jlo/pKHOCTHOE JIMLIO B HpEleNax CBOEH KOMIETEHLMH OCYIIECTBISET KOHTPOJb 3a
COONIIOJICHUEM TIOPSIIKa PACCMOTpPEHUs OOpalleHUH, aHAIM3UPYET COAEp)KaHUE, MOCTYIAIOIINX
obpatenuii u uHGopMupyeT 3aBeayromiero JJOY o HapylmIeHUIX HCTIOTHATEIBCKON TUCITUTUIAHBI.

12.2. 3aBenyromuii JIOY npuHuMaeT Mepbl 10 CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPAHEHUIO
NPUYMH HAPYIIEHHS MpaB, CBOOO/I ¥ 3aKOHHBIX HHTEPECOB I'PaX/IaH.

12.3. Jluma, BHUHOBaThbie B HapyUICHWH NOPSAAKA PACCMOTPEHHS OOpAaIleHUH TpakIaH,
U3JI0)KEHHOro B HacrosuleM [lonokeHun, HeCcyT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO
3aKOHOAATENLCTBOM PD.

13. XpaHeHune MaTepuajoB M0 00palIeHUSIM FPaKIaH

13.1. Jlenmonpou3BOAUTENH OCYIIECTBIISICT XPAaHEHUE U UCTIOIb30BAHNE B CIIPABOYHBIX U MHBIX
LEJSIX IPEUI0KEHUH, 3asiBICHUN U 5Kajo0 rpak/iaH.

13.2. BHecTu B HOMEHKJIATYpy *KYpHaJI PETUCTPALIMU 110 OOpaAIeHUSIM TpaXKIaH.

13.3. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JOKYMEHTOB IO OOpallleHUsIM Ipak/laH BO3Jjlaraercs
Ha JeJIOTPOU3BOAUTES.

13.4. VYcranaBimBaeTcs CpOK XpaHCHHS TMPEIIOKCHUH, 3asABICHHN, >XKajlo0 TpakmaH u
JOKYMEHTOB, CBS3aHHBIX C HX PACCMOTPEHHEM M pa3pelieHHeM. B HEeoOXOIMMBIX clydasx
SKCHEPTHON KOMHUCCUEH MOXET ObITh INPHUHATO pPElIeHHE 00 YBEIMYEHUU CpPOKa XpPaHEHMs] WIH O
MTOCTOSIHHOM XpaHEHUHU HanmboJiee LIEeHHBIX MPeUI0KEHUH IpaXaaH.

13.5. Ilo mcreyeHMM YCTAHOBJIEHHBIX CPOKOB XPAHEHHUS JOKYMEHTHI IO MPEUIOKEHUSIM
3asBJICHUAM M Kajo0aM TpaxkJaH MOAJEXKAT YHUYTOKEHHIO B COOTBETCTBHHM C YTBEPKIECHHBIM
OenepanbHoit apxuBHOM ciyx00i Poccun 06.10.2000r. IlepeyHemM THMHOBBIX YIPaBICHYECKUX
JOKYMEHTOB, 00pa3yIOIINXCS B JESATEIbHOCTH OpPraHU3aluy, ¢ yKa3aHUEM CPOKOB XpaHEHHS.

13.6. Xpanenue nen y UCMOJHUTENIECH 3ampenaeTcs.

13.7. OOpamenus rpakJaH MOTYT HAIpaBJIsATHCA B apXUB 0€3 pacCMOTPEHUS, €CIM B HHUX
COJIEpKaTCsl PACCYXKACHUS 10 MU3BECTHBIM MpoOJieMaM WM MOJHUMAIOTCS YK€ pellleHHbIe BOIPOCHI,
He TpeOyrolue T0MOJHUTENBHOTO PACCMOTPEHUS, a TAKXKE OECCMBICIIEHHBIE MO COACPKAHUIO.

13.8. Pemenne o cnucaHuW yKa3aHHBIX oOpamieHud mnpuHuMaer 3apeaytounuii OV,
3aMeCcTUTENb 3aBeayroniei no BP.

14. Bo3meleHne NpMYUHEHHBIX YOBITKOB U B3bICKAHHE MIOHECEHHBIX PACX0/10B NPH
paccMoOTpeHUn o0paleHui.

14.1. T'paxaaHuH MMeEET MPaBO HAa BO3MEILEHUE YOBITKOB M KOMIICHCAIIMIO MOPAIbHOTO
Bpela, TPUYMHCHHBIX HE3aKOHHBIM jeiicTBueM (OesnmeiictBueM) 3aBenyromiero JIOY npu
paccMOTpeHUH 0OpaIleHUs [0 PEIICHHIO Cy/a.

14.2. B cnyuae ecnd TpakJaHWH yKa3al B OOpallleHUH 3aBEJAOMO JIOKHBIE CBEICHMS,
pacxo/ibl, MOHECEHHBIE B CBSA3HU C PACCMOTPEHHEM OOpAIEHUS, MOTYT ObITh B3bICKAHBI 3aBEIYIOIIUM
JIOVY ¢ paHHOrO rpak/JJaHvHa 1o pelieHuIo cy/a.
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